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NORTHAM PRIMARY SCHOOL 
Asthma Policy and Management Guidelines 

 
School statement 
Northam Primary School has implemented an Asthma Policy and Management Guidelines to 
ensure that students, staff and parents are familiar with Asthma, triggers and the treatment.  
The policy will be reviewed at the beginning of each school year.  
 
Staff Training 
The following school staff will be appropriately trained: 
 
Group 1: All staff with a duty of care for students must complete an asthma management 
course 
 
Group 2: Staff with a direct student wellbeing responsibility such as nurses, first aid and camp 
organisers should complete asthma management training. 
 
Other: Any other school staff as determined by the principal to attend. 
 
Selection of Asthma Management courses 

Course Provider Completed by Cost Accreditation States available 

Asthma First 
Aid for Schools 
- online 

Asthma 
Australia 

All school staff Free 3 years National 

10760NAT 
- Course 
in Asthma 
Awareness 
 

Any RTO that 
has this 
course 
in their scope 
of practice 
 

Staff working with high 
risk children with a 
history 
of severe asthma; 
 
Staff with a direct 
student wellbeing 
responsibility such as 
nurses, first aid 
and camp organisers; 
 
Staff in higher risk 
teaching areas, such 
as PE/Sports teachers, 
Home 
Economics/Cooking 
Teachers. 
 

Paid by 
each 
school 

3 years National 

Note 1: Schools generally only need to complete one of these courses to meet their requirements. 
Note 2: First Aid training generally does not meet the needs of specific asthma management training. 
Note 3: Asthma Australia recommends schools undertake asthma management training for all relevant staff 
annually. 

 
In addition, all staff will participate in a briefing, to occur at the beginning of the school year 
on: 

 the school’s Asthma Management Policy, 

 the causes, symptoms and treatment of asthma, 

 the identities of the students diagnosed with asthma, and where their 
medication/device is located, 

 how to use a puffer and spacer, 

 the school’s general first aid and emergency response procedures, and 
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 the location of, and access to, asthma medication/device that have been provided by 
parents or purchased by the school for general use. 

 
New staff will be briefed on the Asthma Policy and Guidelines during induction and that staff 
member will be asked to complete the Asthma First Aid for School Staff Online as soon as 
practicable.  
 
Staff will be informed when new asthmatic students enrol. In the event that the relevant training 
has not occurred for a member of staff who has a child in their class diagnosed with asthma, 
the Principal will organise time for the relevant staff member to complete the Asthma First Aid 
for School Staff online course as soon as practicable after the student enrols, and preferably 
before the student’s fist day at school. 
 
The Principal will ensure that while the student is under the care or supervision of the school, 
including excursions, yard duty, camps and special event days, there is a sufficient number of 
school staff present who have successfully completed asthma training. 
 
Individual Asthma Risk Minimisation Plans 

(Appendix A) 
 
The principal will ensure that an Individual Asthma Risk Minimisation Plan is developed, in 
consultation with the student’s parents, for any student who has been diagnosed by a medical 
practitioner with asthma. 
 
The Individual Asthma Risk Minimisation Plan will be in place as soon as practicable after the 
student enrols, and where possible before their first day of school. 
 
The Individual Asthma Risk Minimisation Plan will set out the following: 
 

 information about the diagnosed student’s asthma including the type of triggers the 
student has (based on a written diagnosis from a medical practitioner), 

 strategies to minimise the risk of exposure to known and notified triggers while the 
student/s are under the care or supervision of school staff, for in-school and out-of-
school settings including in the school yard, on camps and excursions, or at special 
events conducted, organised or attended by the school, 

 the name of the person(s) responsible for implementing the strategies, 

 information on where the student’s medication will be stored, and 

 a suitable Asthma Action Plan/Asthma Care Plan for each student diagnosed with 
Asthma. 

 
The school will then implement and monitor the student’s Individual Asthma Risk Minimisation 
Plan. 
 
The student’s Asthma Risk Minimisation Plan will be reviewed, in consultation with the 
student’s parents in all of the following circumstances: 
 

 Annually. 

 If the student’s medical condition, insofar as it relates to asthma, changes 

 as soon as practicable after the student has a severe or life-threatening asthma attack 
at school.  

 When the student is to participate in an off-site activity, such as camps and excursions, 
or at special events conducted, organised or attended by the school (eg. class parties, 
elective subjects, cultural days, fetes, incursions). 
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Parents/Carers 

 
The school’s Asthma Management Policy must state that it is the responsibility of the 
parents/carers to: 
 

 provide an Asthma Action Plan/Asthma Care Plan, (Appendix B) 

 meet with school admin personal to complete the Risk Management Plan at the 
commencement of each school year, or when their child’s medical condition changes, 

 inform the school in writing if their child’s medical condition, insofar as it relates to 
asthma and the potential for an asthma flare-up/attack, any changes and if relevant, 
provide an updated Asthma Action Plan/Asthma Care Plan, 

 provide an up to date photo for the Asthma Action Plan/Asthma Care Plan when that 
plan is provided to the school and when it is reviewed, and 

 provide the school with the student’s asthma reliever medication that is current (the 
date has not expired), and a spacer device where the asthma reliever medication is a 
metered dose inhaler (puffer) device. 

 
Prevention Strategies 
 
When looking at prevention strategies the school will refer to the Asthma Australia Guidelines 
for Australian Schools. 
 
https://asthma.org.au/what-we-do/asthma-in-schools/asthma-guidelines-for-schools/ 
 
Risk Minimisation and Prevention Strategies that will be put into place for all relevant in-school 
and out-of-school settings include (but are not limited to) the following: 
 

 During classroom activities (including class rotations, specialist and elective classes). 

 Between classes and other breaks. 

 In canteens. 

 During recess and lunchtimes. 

 Before and after school. 

 Special events including incursions, sports, cultural days, fetes or class parties, 
excursions and camps. 

 
School Management and Emergency Response 
 
When looking at management and emergency responses the school will refer to the Asthma 
Australia Guidelines for Australian Schools. 
 
https://asthma.org.au/what-we-do/asthma-in-schools/asthma-guidelines-for-schools/ 
 
Procedures for the Management of Students with asthma. 
 

 The school data base Integris will have a complete and current list of students 
identified as having been diagnosed with asthma. 

 All classes will have a photo identified student printout in the “red emergency file”. 

 Details of Asthma Action Plans/Asthma Care Plans will be kept with the child’s 
medication and where these can be located: 

o in the sick bay  
o on school excursions 

https://asthma.org.au/what-we-do/asthma-in-schools/asthma-guidelines-for-schools/
https://asthma.org.au/what-we-do/asthma-in-schools/asthma-guidelines-for-schools/
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o on school camps 
o at special events conducted, organised or attended by the school. 

 Spare asthma treatment and spacers are available in the first aid kits and in the sick 
bay. 

 ‘Red Emergency Files’ are updated at the commencement of each term, or when a 
child diagnosed with asthma, whichever is the sooner. 

 Admin personal to meet with parent/carers at the commencement of each school 
year, or when medical condition changes to complete the Individual Risk 
Minimisation Plan. (Appendix A) 

 Admin personal to meet with parent/carers on enrolment, to go through the complete 
the Individual Response Plan and the Asthma Care Plan. (Appendix A & B) 

 Letters sent to parents/carers at the beginning of each school year to update Action 
Plans. (Appendix C) 
 

 
Asthma Emergency Kits 
 
The principal will purchase reliever medication such as Asmol or Ventolin, for general use 
(purchased by the school) for use in the Asthma Emergency Kits. 
 
The Asthma Emergency Kits will contain: 
 

 Reliever medication such as Asmol or Ventolin. 

 At least two single person use spacer devices to assist with effective inhalation of the 
reliever medication (ensure spare spacers are available as replacements). 

 Clear written instructions on: 
o how to use the medication and spacer devices 
o steps to be taken in treating an asthma attack 

 A record sheet/log for recording the details of a first aid incident, such as the number 
of puffs administered. 

 
Communication Plan 
 
Strategies for informing school staff, students and parents about how to respond to an 
asthma attack by a student in various environments.  
 
At the beginning of each school year communication strategies will be communicated to all 
staff.  
 
Response to an asthma attack; 

1. Follow the asthma emergency plan. 
2. Call the school office using the emergency walkie talkie or red emergency card. 
3. Log the number of “puffs” the child needed and what time.  
4. Inform parent of attack and response. 
 

School induction for relief staff include procedures to inform volunteers and casual relief staff 
of students diagnosed with asthma and the potential for a severe or life threatening asthma 
attack and their role in responding to an asthma attack by a student in their care. 
 
It is the responsibility of the principal of the school to ensure that relevant school staff are: 

 Trained, and 

 briefed at least once each year. 
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Annual Risk Management Checklist 

(Appendix C) 
 
The Principal will complete an annual Risk Management Checklist as published by their 
Department of Education/Education sector and Training to monitor compliance with their 
obligations. 
Refer to the Department’s IKON page for further information to monitor compliance. 
 
 
Resources 
 

Various resources for the Management and Support of asthma students can be found on the 

following website. 

https://asthma.org.au/what-we-do/asthma-in-schools/ 

School staff may access asthma support through the Department’s IKON page 

https://ikon.education.wa.edu.au/-/manage-student-health-care-needs#toc2  

  

https://asthma.org.au/what-we-do/asthma-in-schools/
https://ikon.education.wa.edu.au/-/manage-student-health-care-needs#toc2
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Appendix A 

Individual Asthma Risk Minimisation Plan 
 

This plan is to be completed by the Principal or nominee on the basis of information from the 
student’s medical practitioner (Asthma Action Plan/Asthma Care Plan) provided by the parent. 
 
It is the parents’ responsibility to provide the school with a copy of the student’s Asthma Action 
Plan/Asthma Care Plan containing the emergency procedures plan and current photo of the 
student - to be appended to this plan; and to inform the school if their child’s medical condition 
changes. 
 

School 
 

 Phone  

Student 
 

 

Date of Birth 
 

 Year 
Level 

 

Known asthma triggers 
 
 

Other health conditions 
 
 

Medication at school 
 
 

Emergency Contact Details (Parent/Carer) 

Name  Name  

Relationship  Relationship  

Phone - Home  Phone - 
Home 

 

Phone - Mobile  Phone - 
Mobile 

 

Address 
 

 Address 
 
 

 

  

  

Emergency Contact Details alternate) 

Name  Name  

Relationship  Relationship  

Phone - Home  Phone - 
Home 

 

Phone - Mobile  Phone - 
Mobile 

 

Address 
 

 Address 
 

 

  

  

Medical Practitioner 

Name 
 

 Phone  

 

Emergency care to 
be provided at 
school 

 

Storage of reliever 
medication/ device 
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Individual Asthma Risk Minimisation Plan 

Environment 

 

To be completed by the Principal or nominee. 
 
Please consider the range of environments/areas (on and off-school site) the student will 
be in for the year (eg. classroom, canteen, sports oval, excursion, camp etc) 
 

Name of 
environment/area 

 

Risk Identified Actions taken to 
minimise risk 

Responsible Completion date 

    

    

    

    

    

Name of 
environment/area 

 

Risk Identified Actions taken to 
minimise risk 

Responsible Completion date 

    

    

    

    

    

Name of 
environment/area 

 

Risk Identified Actions taken to 
minimise risk 

Responsible Completion date 

    

    

    

    

    

Name of 
environment/area 

 

Risk Identified Actions taken to 
minimise risk 

Responsible Completion date 

    

    

    

    

    

Name of 
environment/area 

 

Risk Identified Actions taken to 
minimise risk 

Responsible Completion date 
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Individual Asthma Risk Minimisation Plan 

 

This Individual Asthma Risk Minimisation Plan will be reviewed on any of the following 
occurrences (whichever happen earlier): 
 

 annually 

 if the student’s medical condition, insofar as it relates to asthma management, 
changes 

 as soon as practicable after the student experiences a severe/life-threatening asthma 
attack at school 

 when the student is to participate in an off-site activity, such as camp or excursion, or 
at special events, conducted, organised or attended by the school (eg. class parties, 
elective subjects, cultural days, fetes, incursions). 

 
I have been consulted in the development of this Individual Asthma Risk Minimisation 
Plan. 
 
I consent to the risk minimisation strategies proposed herein. 
 
 

Signature of 
parent/carer 

 

Date 
 

 

Signature of 
parent/carer 

 

Date 
 

 

 
I have consulted the parents/carers of the student and relevant school staff who will be involved in 
the implementation of this Individual Asthma Risk Minimisation Plan. 
 

Signature of 
Principal (or 
nominee) 

 

Date 
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Appendix B 

Individual Asthma Action Plan 
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Appendix C 

Letters to Parents regarding Asthma Action Plans - Templates 
 
 
Dear <Parent/Guardian Name/s> 
 
Re: Asthma Action Plan for <Student Name> 
 
Use the below section for new students enrolling at the school 
 
Many thanks for completing the enrolment form for <Student Name>, you have indicated that 
<Student Name> has been diagnosed with asthma.  
 
As part of <School Name>’s commitment to meeting our legislative requirements we require 
you to provide us with a current Asthma Action Plan. As this is <Student Name>’s first year at 
<School Name>, please forward this letter on to <Student Name>’s medical practitioner, so 
they can complete an appropriate Asthma Action Plan. 
 
Once completed if you could return it to us by <insert date>, together with <Student Name>’s 
medication and any other device aid (eg. spacer device). 
 
A sample of general and location-specific Asthma Action Plans are located on the Asthma 
Australia website at asthma.org.au/schools. 
 
Kind regards, 
 
<School Representative Name> 

 
Use the below section for existing students enrolled at the school 
 
As part of <School Name>’s commitment to meeting our legislative requirements we require 
you to provide us with a current Asthma Action Plan. 
 
We have attached for you a sample Asthma Action Plan, which has been designed for schools 
to identify asthma signs and symptoms and respond accordingly using the asthma medication 
device <Student Name> currently has at school. 
 
If <Student Name>’s medication device has changed since their Asthma Action Plan was last 
updated please forward this letter on to <Student Name>’s medical practitioner, so they can 
complete an appropriate Asthma Action Plan.  
 
Once completed if you could return it to us by <insert date>, together with <Student Name>’s 
medication and any other device aid (eg. spacer device). 
 
If your medical practitioner, has informed you that <Student Name> no longer experiences 
asthma symptoms, they will need to provide a letter, on the practice letterhead, to the school 
stating such. 
 
Kind regards, 
 
<School Representative Name> 

 

about:blank
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Appendix D 

 

Annual Risk Management Checklist - Asthma 

Note: Asthma Australia recommends schools complete an annual risk management checklist 
to monitor their asthma management compliance. 
 
Note: Use the Asthma Schools Health Check online tool for an overview of your current 
asthma management readiness. 
 

School  

Date of review  

Who completed this 
checklist? 

Name  

Position  

Review provided 
to? 

Name  

Position  

Comments 
 
 
 
 

 

 
General Information 

 

Complete each section by answering/providing details and/or circling “Yes” or “No’ as appropriate 

1 How many current students have been diagnosed with asthma, 
and have been prescribed a reliever medication? 

 

2 Have any students ever had a mild asthma flare-up requiring 
first aid intervention at school? 

Yes No 

(a) If “Yes”, how many times? 
 

 

3 Have any students ever had a severe asthma attack requiring 
medical intervention at school? 

Yes No 

(a) If “Yes”, how many students?  
 

(b) If “Yes”, how many times?  
 

4 Has a staff member been required to administer reliever 
medication to a student? 

Yes No 

(a) If “Yes”, how many times?  
 

5 Has each incident been reported via your appropriate education 
sector mechanism? 

Yes No 

 
Training 

 

6 Have all relevant staff with a duty of care for students completed 
an asthma management course within the past three years, for 
example: 

Yes 
 
 

No 

(a) Asthma First Aid for School (online) 
 

(b) Support Others Live Well with Asthma (face-to-face)? 
 

  

about:blank


 
 

Northam Primary School Asthma Policy and Management Guidelines  reviewed: 4/12/2020 

7 Have all relevant staff with a direct student wellbeing 
responsibility such as nurses, first aid and camp organisers, 
staff working with high risk children/teaching areas completed 
asthma management training within the past three years, for 
example: 

Yes 
 
 

No 

(a) Course in Asthma Awareness (10760NAT)? 

8 Does your school conduct annual asthma management briefings 
for staff? 

Yes 
 
 

No 

(a) If “No”, why not? 
 

 

9 Do all school staff attend the annual asthma management 
briefing? 

Yes 
 

 

No 

(a) If “No”, why not? 
 

 

 
Individual Asthma Risk Minimisation Plan 

 

10 Does every student who has been diagnosed with asthma and 
prescribed reliever medication have an Individual Asthma Risk 
Minimisation Plan and Asthma Action Plan/Asthma Care Plan 
completed by their doctor? 

Yes No 

11 Are all Individual Asthma Risk Minimisation Plans reviewed at 
least annually? 

Yes No 

12 Do the Individual Asthma Risk Minimisation Plans set out 
strategies to minimise risk of exposure to triggers for the 
following in-school and out of class settings? 

 

(a) During classroom activities, including elective classes? Yes No 
 

(b) In canteens or during snack/lunch times? Yes No 
 

(c) Before and after school, in the school grounds and 
during breaks? 

Yes No 

(d) For special events, such as sports days, class parties 
and extra-curricular activities? 

Yes No 

(e) For excursions and camps? Yes No 
 

(f) Other  Yes No 
 

13 Does the Asthma Action Plan/Asthma Care Plan include a 
recent photo of the student? 

Yes No 

14 Have the Individual Asthma Risk Minimisation Plans been 
reviewed prior to any off-site activities and where appropriate, 
reviewed in consultation with parent/carer? 

Yes No 

 
Reliever Medication – Access and Storage 

 

15 Where are the student/s reliever medication stored? 
 

 

16 Do all school staff know where the school’s Asthma Emergency 
Kits/similar for general use are stored? 

Yes No 

(a) Locations?  
 
 

17 Is the storage location safe? 
 

Yes No 
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18 Is the storage location unlocked and accessible to staff at all 
times? 

Yes No 

Comments 
 

19 Are the Asthma Emergency Kits easy to locate? 
 

Yes No 

Comments 
 

20 Is a copy of a student’s individual Asthma Action Plan/Asthma 
Care Plan kept together with the student’s reliever 
medication/device? 

Yes No 

21 Is the student’s reliever medication/device and Asthma Action 
Plan/Asthma Care Plan clearly labelled with the student’s 
name? 

Yes No 

22 Has a staff member been designated to check the reliever 
medication expiry dates on a regular basis? 

Yes No 

(a) Who? 
 

 

23 Do all staff know where the reliever medication/device and 
Asthma Action Plans/Asthma Care Plans are stored? 

Yes No 

24 Is there a register or similar used to indicate that reliever 
medication/device has been removed for use at an off-site 
activity? 

Yes No 

 
Prevention Strategies 

 

25 Has a risk assessment been completed to identify potential 
accidental exposure to triggers for all students who have been 
diagnosed with asthma?  

Yes No 

26 Have you implemented any of the prevention strategies noted in 
the Asthma Guidelines for Australian Schools? 

Yes No 

(a) If “No”, record why not 
 

 

27 Are they always an appropriate number of staff who have 
completed an asthma course/asthma training on yard duty 
rosters? 

Yes No 

 
School Management and Emergency Response 

 

28 Does the school have procedures for an emergency response to 
an asthma attack that is clearly documented and communicated 
to staff? 

Yes No 

29 Are staff aware of when their training needs to be renewed? Yes No 

30 Have you developed an emergency response for when a severe 
asthma attack occurs: 

 

 (a) In the classroom? Yes 
 

No 

 (b) In the school yard? Yes 
 

No 

 (c) In all buildings and on-site locations? Yes 
 

No 

 (d) At camps/excursions? Yes 
 

No 

 (e) During a special event/activity day? Yes 
 

No 

31 Does your plan include who will call the ambulance service? Yes 
 

No 
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32 Is there a designated staff member tasked with collecting a 
student’s reliever medication/device and Asthma Action 
Plan/Asthma Care Plan? 

Yes 
 

No 

33 Have you checked how long it would take to provide reliever 
medication/device to a student in need from various locations 
around the school site? 

Yes 
 

No 

34 For off-site activities, is there a plan for who is responsible for 
ensuring reliever medication/device, Asthma Action 
Plans/Asthma Care Plans and/or Asthma Emergency Kits are 
collected, stored and available? 

Yes 
 

No 

(a) Who will do this for sports activities?  
 

(b) Who will do this for excursions?  
 

(c) Who will do this for camps?  
 

35 Is there a process for post-incident support active? Yes 
 

No 

36 Have all staff who conduct classes that students with asthma 
may attend been, and any other staff as relevant, been identified 
and briefed on:  

 

 (a) The school’s Asthma Management Policy? Yes 
 

No 

 (b) Causes, signs, symptoms and treatment of asthma? Yes 
 

No 

 (c) Identities of students diagnosed with asthma, and who 
are prescribed a reliever medication/device, including its 
location? 

Yes 
 

No 

 (d) How to use a puffer/spacer device? Yes 
 

No 

 (e) The school’s general first aid and emergency response 
procedures for all on/off-site environments? 

Yes 
 

No 

 (f) Where the reliever medication/device for an individual 
student is kept/carried on person? 

Yes 
 

No 

 
Communication 

 

37 Is there a communication plan in place to assist with the 
provision of information about asthma and relevant 
polices/procedures to: 

 

(a) Staff? Yes 
 

No 

(b) Students? Yes 
 

No 

(c) Parents? Yes 
 

No 

38 Is there are process/es for distributing this information? Yes 
 

No 

(a) What is it/are they?  
 
 

39 How is this information kept current?  
 

40 Are there strategies in place to increase student awareness of 
asthma among students for all on/off-site activities? 

Yes 
 

No 

(a) What is it/are they?  
 

 


